


WELCOME
We realize not everyone that gets tasked with creating a 
yearbook has design experience, but we don’t think that 
should keep you from ending up with a great yearbook. Our 
design team has created an incredible art library loaded 
with art, accents, templates and Snippets that make laying 
out your yearbook both simple and fun!
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We want to provide you with all the tools you need to make the yearbook process simple. From design tips to book sale 
suggestions, you’ll fi nd great advice and inspiring ideas to help you create and sell a yearbook you can be proud of.

Pictavo

Get yearbook design how-to’s and software-specifi c pointers in 
Pictavo’s Help system for the entire yearbook season.

Connect with Pictavo on Facebook to be alerted to new blog posts 
and get the latest tips and tricks. 

Join us in the Twitterverse for helpful information including great ideas 
from educators and designers we’ve connected with.

Find color trends, award-winning yearbook and design tutorials
and everything you need to stay in-the-know by following

Pictavo-Yearbook Inspiration!
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YEAR IN REVIEW

YEAR IN REVIEW
television

THE STRANGER

BAKING

END

TOP TV

POPULAR

the better

with the Brits

unfortunate

sponge

FAILS WIN

The science�fiction 1etflix 2riginal 
series, Stranger Things, continues 
to gain popularity with tweens, teens 
and adults. %ased in a fictional Indiana 
town in the mid-eighties, the show 
centers around a group of friends and 
the supernatural events that plague 
them. The series has been nominated 
for over 30 awards in the two seasons 
that have already been released, with a 
third season set to release in 2019.

U.K. reality competition show, The Great 
British Baking Show, is a monster hit 

that’s been popular since its debut in 2010. 
When the production company decided to 

bring the smash hit to the U.S., the name 
needed to be tweaked slightly to The 

*reat %ritish %aNeoࢼ. After a few years 
of 8.6. success, streaming giant, 1etflix, 

scooped up the broadcasting rights to the 
show in 2018 including seasons not before 

aired in the states.

Based on a popular series 
of children’s books and 
major motion pictures of 
the same name, A Series of 
Unfortunate Events became 
a popular 1etflix series. With 
the final season set to air in 
2019, fans wait anxiously to 
find out if the series will stay 
true to the books or if the 
%audelaire children will finally 
find their happily ever after.

Who lives in a pineapple 
under the sea? Spongebob 
Squarepants, the loveable 

Nickelodeon cartoon 
character that has been 

entertaining children for 
20 years. The series is the 
highest rated ever to air 
on Nickelodeon and its 

popularity has resulted in a 
successful media franchise, 
grossing over $13 billion in 
merchandising revenue for 

the network.

With the popularity of 
Pinterest, DIY bakers 
everywhere are trying 
their hand at creating 
edible masterpieces in their 
own kitchens. Seeing the 

entertainment value in the failed attempts, 1etflix produced 
the baking competition show Nailed It where amateur bakers 
compete with one another to recreate sensational baked goods.  
   In its first year, the show was nominated for 2utstanding  
                   Achievement in Reality Programming.

•  Spongebob Squarepants
•  K.C. Undercover
•  Young Sheldon
•  Big Bang Theory

•  Fuller House
•  Henry Danger
•   Series of  

Unfortunate Events
shows

Photo: DFree / Shutterstock.com
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TOP MOVIES
2018

Black Panther 

Avengers: Infinity War  

Incredibles 2

Jurassic World: Fallen Kingdom  

Aquaman  

Dr Seuss’ The Grinch

Mission Impossible: Fallout  

Solo: A Star Wars Story  

Venom

Bohemian Rhapsody  

Wreck it Ralph:
         Ralph Breaks The Internet

A Quiet Place

Crazy Rich Asians

Mary Poppins Returns

Hotel Transylvania 3: 
                      Summer Vacation

NEIGHBOR
everyone's favorite

“Won’t You Be My 
Neighbor” is a nostalgic 
look back at the life and 

career of Fred Rogers, star 
of long-running children’s 

program, Mr. Roger’s 
Neighborhood. Rogers 
was a champion for using 
television programming 

for teaching children about 
being kind in his signature 
understated manner. The 
show ran from 1968-2001 
with Rogers passing away 

in 2003. 

MOVIES

NETFLIX

THE SHOW

the future of

must go on

When Oscar-nominated 
director, Ava DuVernay 

teased followers on Twitter 
with a hint about something 

happening during the 
Superbowl broadcast, they 

went into a frenzy. It wasn’t 
long before their curiosity 
was answered with a trailer 
announcing a new movie: 

The Cloverfield Paradox. 
No prior publicity and no 
advance press at all. The 
twist? The movie was 

available to stream on 1etflix 
immediately following the 
game. While reviews were 
lukewarm, the immediate 

gratification of announcing 
a major motion picture the 
day it’s available to stream 

was a gamechanger.

1etflix continues to build their 
library of original programming 
and movies; 2018 was no 
exception, adding films based on 
best�selling young adult fiction 
novels.   
Dumplin’, based on the book by 
Julie Murphy (cast pictured left).   
To All The Boys I’ve Loved 
Before, based on the book by 
Jenny Han.

The Greatest Showman was 
the first original movie musical 
to be released in 26 years and 
after a dismal opening weekend, 
it seemed that the $84 million  
production was going to tank...until people started talking.  
Theaters across the nation saw how crowds loved the musical  
(and chart-topping soundtrack) and organized circus-themed 
sing-a-long nights. In a year, the movie grossed $434 million  
            worldwide, making it the fifth�highest grossing  
                          live-action musical of all time.

originals

YEAR IN REVIEW
movies
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YEAR IN REVIEW
pop culture

TOYS

IN THE BOXwhat's
The ‘Unboxing & Review Video’ genre continues to be an 
oddly lucrative source of revenue for top channels showing 
first peeks at anything from expensive gadgets to makeup to 

the latest toy craze. For instance, Forbes ranked seven-year-old 
Ryan of Ryan’s Toy Reviews a top-earning YouTuber 

raking in $22 million in just 
under a year.

FASHION trends
They say fashion is cyclical and 2018 was 
no exception. Fashion trends of the 80’s 
and ��’s continue their influence in the 
way of cropped fleece, bib overalls, and 
the beloved hair scrunchie. Skinny jeans 
and well�fitted shirts dominate masculine 
fashion while the athleisure trend carries 
on via joggers and endless sneaker styles 
in every color of the rainbow.

viralSTARDOM
On March 24, 11-year-old 
0ason 5amsey was filmed 
singing “Lovesick Blues” 
in an Illinois Walmart. 

After Ramsey's video went 
viral (Walmart Yodeling 

Kid), streams for the 
original song by Hank 

Williams saw a two-week 
2,452% increase, making 
it numberb� on 6potify
s 
Global Viral 50 Chart.

The internet divided in 
0ay when an audio file 
of a computerized voice 

had some listeners hearing 
the name “Laurel” and 

others hearing “Yanny.” 
While science ended 
up solving the riddle 

with explanations about 
frequencies and resonance, 
as well as speaker quality 

and background noise, the 
social media experiment 

was fun while 
it lasted.

HEAR THAT?
do you

A. Fingerlings

B. LOL Toys

C. Squishies

D. Hatchimals

E.  Harry Potter  
Legos

F. FurReal Critters 

popular

Facebook added a feature 
that allows users to create 

fundraisers on their 
birthdays. In the first year 
the donate feature helped 

raise $300 million for causes 
around the world.

BIRTHDAYgifts

A B C

D E F
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YEAR IN REVIEW
lists

googled

Overall: World Cup
Person: Demi Lovato
Actor: Logan Paul
GIFs: Fortnite GIF
Fashion: 1980's fashion
What is: Bitcoin

COMMUNICATE?
how do we

There are more than 2,800 emojis and just about ALL 
of them (almost 2,300) are used each and every day on 

Facebook and in Facebook Messenger.

Most-used emojis across Facebook & Messenger:

VIDEO GAMES
top

Fortnite*  
 * most popular game worldwide
Fire Emblem Heroes 
PlayerUnknown’s Battlegrounds 
NBA2K19   
Overwatch
Super Mario Odyssey    
Marvel's Spiderman 
Madden NFL 19

MOST

most GOOGLED SONGS
1 - Bohemian Rhapsody
2 - This Is America

3 - Baby Shark
4 - God's Plan

CHILDREN'S
books

Squirm by Carl Hiaasen
Dog Man #6: Brawl Of The Wild by Dav Pilkey

The Day You Begin by Jacqueline Woodson
Amal Unbound by Aisha Saeed

People are using the heart emoji twice as  
much as they were last year.

Least-used emojis across Facebook & Messenger:

Everyone walks around with 
the internet at their fingertips. 

What are we searching for?

Most-used emojis on Twitter:

YEAR IN REVIEW
tech & gadgets

CYCLE

IMPRESSIVEGAME

REALITY

old is

security translating

smarter

anywhere

NEW AGAIN

ROBOTS EARBUDS

Smacircle is a foldable electric bike 
that can be packed up and carried in a 
backpack. Docking a smartphone on the 
vehicle allows riders to monitor speed, 
battery charge, and distance while 
charging their phone. The vehicle 
can also be locked using an app so  
only the owner can start it.

Chinese phone maker, Vivo, 
has developed a prototype 
phone that is the first to 
contain a virtual home button. 
The button will only appear 
when needed, it will rely on a 
sensor to read a fingerprint and 
then get out of the way until 
needed again. The technology 
will likely start showing up 
on high-end phone models in 
2019 or 2020.

Tech toy company, Hyperkin, 
has developed a way to turn 
your smart phone into a classic 
handheld gaming system.
SmartBoy attaches to many 
android phone models and is 
compatible with Game Boy 
and Game Boy Color game 
cartridges.

Virtual reality kiosks 
and stores are popping 

up in malls everywhere. 
There’s no denying the 
entertainment value in 
experiencing VR, but 

mall�goers are also finding 
delight in watching 

participants react to the 
computerized experience 

only they can see. 

With the continually 
rising popularity of audio 

streaming, bluetooth 
speakers are becoming 
a common accessory to 

smartphones. What used 
to be a simple decision 

based on amount of desired 
amplification, has now 

turned into a decision of 
what color, size and design 
consumers want. The latest 

trend in speaker style is 
inspired by vintage 
radio designs of the 

40’s and 50’s.

Walker, from Ubtech, 
is a biped robot that 
can respond to voice 

commands and walk a 
security patrol on your 

property or in your 
home. Walker will 

detect motion and record 
security incidents with 
a built-in camera. The 

company plans to continue 
development and begin 

selling the robot 
by 2020.

Pixel Buds are wireless 
earbuds developed and 
marketed by internet 
giant, Google. Aside 

from the usual bluetooth 
convenience and use of 
Google Assistant, the 

most remarkable feature 
of the earbuds is the 

real-time Google translate 
functionality using the 

Google Translate app on 
your android device.

Dodow is a new product 
created by insomniacs to help 
people fall asleep quicker. It 
provides a visual cue to slow 

your breathing and draw 
focus, bringing users to an 

almost meditative state. 

GOOD NIGHT

virtual

Photo: Lukmanazis / Shutterstock.com
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YEAR IN REVIEW
world news

A ROYAL
baby

Prince William 
and Duchess 
Kate Middleton 
welcomed Prince 
Louis Arthur 
Charles of 
Cambridge, their 
third child, in 
late April. 

SPIDERMAN
in paris

In late May, a Paris hero scaled 
the side of a building to save a 

toddler dangling from a balcony. 
As Mamoudou Gassama was 

walking, he noticed a crowd of 
people looking up. When he 

realized what they were looking 
at, he immediately leapt into 

action climbing from balcony to 
balcony until reaching the child 

and pulling him to safety.

Japanese researchers developed a banana with an edible peel 
in early 2018. Scientists at D&T Farm released the news via 
social media after months of experimenting with extreme 
temperature fluctuations during the growth cycle of the 

fruit. The result is a soft, thin skin that hasn’t fully developed 
even though the fruit is ripe. 

SOCCER PLAYERS saved

BANANASeat your

A daring mission to rescue twelve soccer players and 
their coach in northern Thailand ended successfully. In 

June, the group had been exploring the Luang Nang Non 
cave system when heavy monsoon rains flooded the caves 

trapping all thirteen people inside. The 18-day ordeal 
became an international affair with military�trained rescue 
personnel from several different countries participating in 

the delivery of food and medical supplies into the cave. 
Tactical teams planned how to retrieve the group, with 

divers guiding them out on stretchers one-by-one.

The United Arab Emirates is known for celebrating New 
<ear
s (ve with a spectacular fireworks show and ���� was 
no exception. Creative minds from Marjan and Fireworks 

by Grucci teamed up to set not one, but two, world 
records with the fireworks display last year. The team 

created the longest straight�line firework display, 
as well as the longest chain of fireworks. The 

display was over eight miles long and 
made up of ��,��� fireworks.

RECORD BREAKING
new year

Photo: D&T Farms/The Guardian

Photo: Abrar Sharif / Shutterstock.com
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WHAT THE FLUFF

IN MY FEELINGS
FURRY

HOT DUCK

BEAUTY

confidential

challenge
fads

the cost of

NUPTIALS

What The Fluff: the cutest challenge 
to hit the internet in 2018. Pet owners 

everywhere participated in tricking their 
beloved animals by first getting their furry 
friend’s attention, holding a blanket up to 

hide themselves, then running away as the 
blanket falls, seemingly disappearing to 

their unsuspecting pets. The result? More 
adorably confused fur babies than 

anyone could have ever imagined. 

In the first few weeks of the song’s release, over 
400,000 posts were created using the #InMyFeelings 

hashtag. It all started with a comedian on his Instagram 
account, doing his signature dance and adding other 
motions that synced up perfectly to Drake’s "In My 
Feelings". The video caught on and EVERYONE, 

including celebrities, were participating in the 
challenge and posting their results. The viral 
sensation had so much influence, even Drake 
couldn’t ignore it; the moves made it into the 

official music video just 
weeks later.

While this year was definitely 
a banner year for the 
ever-adorable, slow-moving 
sloth, one specific illustrated cat 
seemed to pop up everywhere. 
Pusheen, a chubby tabby that 
originated as a popular web 
comic, has developed a solid fan 
base and a seemingly endless 
line of merch including a 
subscription box!

YouTube beauty tutorials boomed in 2018 with over 45,000 
channels specializing in fashion and beauty-related content. 
In a typical month, over 50 million people watch 1.6 billion 
minutes of consumer-created beauty content on YouTube. 

The most popular vloggers release makeup collaboration 
product lines and brush collections. The ‘community’ was also 

the source of some major internet drama resulting in major 
PR issues for numerous makeup brands that relied on industry 
influencers as a source of revenue making many beauty brands 

rethink or even pull sponsorships of channels.

On December 23, 
Miley Cyrus and Liam 

Hemsworth were married 
in a very small, very private 

ceremony at their home. 
The couple’s ten-year 

relationship began when 
Cyrus, a very well-known 

Disney star (Hannah 
Montana), and Hemsworth, 

a relatively unknown 
Australian actor, were cast 
opposite one another in 

the film adaptation of the 
Nicholas Sparks novel The 

Last Song.

In October, a Mandarin 
duck native to East Asia 

started making appearances 
in Central Park, New York  
City—the city and internet 

was transfixed.

Photo: EQRoy / Shutterstock.com
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Reading and 
discussing this book 
together was one of 
the great learning 
achievements we 
accomplished this 
year. Our No Bullying 
campaign was given 
a boost as we 
became aware of the 
people around us and 
learned about 
empathy.

We all voted and agreed that
Jumanji was a class favorite
this year. We enjoyed the humor
and light-hearted feel of this
action-packed summer film.

We've all seen different
versions of this franchise but
this was a favorite!

This year our class agreed that 
we loved the music, love and 
grit in the film Coco. We will all 
remember dancing to Un Poco 
Loco during art time.

Our
Favorites

Fourth Grade Book Project Experience

CURRENT EVENTS &
AUTOGRAPH PAGES

Single-story Current Events are also available. 
Search ‘Current Events’ in the Art menu, select
‘Accents’ to see stories available. 

Current Events are available as full-page backgrounds or as single-story accent pieces in your Pictavo art library. 
Use as many or as few stories as you’d like, depending on what’s of interest for your school.

To use full page Current Events, just drag and drop
pre-designed layouts onto any page of your book.
 
Remember, books are priced based on total page count. 
Updated Current Events will be available in February each year.



5

PA
G

E

WP0606_1-4_Set2.indd   3 11/20/18   12:14 PM

WP0605_1-4_Set1.indd   2 11/20/18   11:55 AMWP0605_1-4_Set1.indd   1 11/20/18   11:55 AM WP0605_1-4_Set1.indd   4 11/20/18   11:55 AMWP0605_1-4_Set1.indd   3 11/20/18   11:55 AM

WP0606_1-4_Set2.indd   3 11/20/18   12:14 PMWP0606_1-4_Set2.indd   4 11/20/18   12:15 PMWP0606_1-4_Set2.indd   1 11/20/18   12:14 PMWP0606_1-4_Set2.indd   2 11/20/18   12:14 PM

WP0605_1-4_Set1.indd   1 11/20/18   11:55 AM

PERSONAL MESSAGES ARE
ALWAYS AN IMPORTANT PART 

OF THE YEARBOOK!
These pre-printed autograph pages

are produced on uncoated paper to
be marker, pen and pencil friendly.

Each Art Collection includes its own coordinating
autograph template option. Place these anywhere 
in your book or create your own using coordinating 
backgrounds and accents!

COLLECTION AUTOGRAPH PAGES

1
SET

2
SET
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STAY ORGANIZED

Creating a yearbook is big, 
but it doesn’t have to be 

scary. Pictavo enables you 
to create events, assign 

tasks and keep track of all 
the important details.

WORK ON THE GO

With mobile capabilities, 
Pictavo makes it possible
to maximize each minute;
and no one will know you 

aren’t at your desk.

HELPFUL TOOLS

Every aspect of Pictavo was
rigorously tested to ensure 

an exceptional experience. 
Tools only appear when 
you need them, leaving 

more room for you to work.

GREAT DESIGN

No other yearbook
software has an art library

quite like ours. We’ve
created collections with 
your entire book design

in mind.



Edgar
Ramirez

Jenny Brady Lauren Bridges Katherine Brooks

Ross Brooks George Bryan Agnes Bryant

Jaime Burgess Edmund Campbell Arthur Castillo

Third Graders
Make A

Thank you all for making my first
year as a teacher such a
memorable one. I will remember
each of you and the lessons you've
taught me, as I hope you will
remember me as well. Good luck as
you begins fourth grade--don't
forget to stop by and say hi!
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change
This year we learned about members of our community that have fewer resources
than we do. As part of our year-long project of community service, our class became
involved in raising money and donations for our local Food Shelf. Thanks to your
hard work and involvement, we were able to give $1,219 to serve our community
members in need. Thank you for making a difference!

Excerpt from the Morning Gazette
Article by Ann Bremmer

April, 5th

Nora Castillo Frances Castro Randal Chambers

Howard Cohen Ted Cole Elsie Collier Judith Cook Heather Cooper

Lindsay Curry Margaret Day Dustin Dean Jackie Douglas Sheila Doyle

Third Graders
Make A
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KNOW THE LINGO

STRUCTURE OF A LAYOUT

7

PA
G

E

ACCENTS - small design elements that 
complement a layout

ART COLLECTION - a collection of
coordinating backgrounds, templates,
Snippets and accents

PROJECT ADMINISTRATOR - the yearbook
leader with the highest level of project
access and permissions

BACKGROUND - art meant to fi ll the 
entire page; often a subtle texture or
pattern that coordinates with the theme

BLEED - extending design elements
beyond the trim line to ensure printing
to the edge of the page

CANDID - an unposed photograph
usually capturing the subject in action

CONTEXTUAL (FLOATING) MENU - a menu
that appears automatically and offers 
tools specifi c to the selection or action

COPY - any typed text on your
yearbook page

DASHBOARD - area of Pictavo that 
gives an overview of the progress of 
a project

LADDER - Pictavo’s built-in organizing 
tool where you can track users, tasks, 
assignments and content 

LAYOUT - the arrangement of images, 
text and art elements on a page

PORTRAIT - a posed photo, usually
taken by a professional; typically a 
head-and-shoulders-style shot

PORTRAIT FLOW - rows and columns of 
portraits with student names

PORTRAIT GRID - rows and columns of 
photo and text boxes used to design 
the look of a portrait fl ow before
fl owing portraits into it

PRACTICE PAGE - pages used for trying 
out tools or design ideas before
committing them to a page

SNIPPET - a mini-template designed to 
fi t into a layout; found only in Pictavo

SPREAD - two pages that face each 
other in the yearbook; link pages to 
design across spread

TEMPLATE - a pre-designed layout
including art, photo boxes, text and 
possibly portrait grids

THEME - the design or verbal elements 
used throughout your book to create 
consistency

USER - a member of the yearbook team
that can access pages and tasks
assigned by the project administrator

Candid Image

Background

Portrait Flow

Headline Text

Page number

Portrait

Copy/Text

Candid Image



ONLY IN PICTAVO

PRACTICAL DESIGN TOOLS
Creative freedom? You’ve got it.
Pictavo’s libraries are loaded with 
hundreds of colorable backgrounds
and accents. Look for the color wheel
next to pieces that let you apply any 
color in Pictavo’s color library!

Speaking of color, Pictavo has more 
than two thousand to choose from! 
With so many options, it’s important 
to be able to save your favorites and 
now you can!

Use the search tool to fi nd exactly 
what you’re looking for in our
extensive art library. “Favorite” art 
you love so you can fi nd what you 
need when you need it. 
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STAND OUT
MAKE YOUR BOOK

Add the perfect touch to your layouts
with Outline & Drop Shadow text 
features! Use them alone or together 
to really take your typography to the 
next level.

Arrange page elements perfectly and
with ease using Pictavo’s alignment 
and spacing tools. Line up and 
evenly distribute multiple accents, 
images or text.

Create unique portrait pages with 
completely customizable and
adjustable portrait grid settings.
Save your preferences to reuse on 
other pages.
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Design

Pages

Cover

GETTING STARTED

DELETE

REMOVE
PHOTO

CROP

LOCK/
UNLOCK

CUT

PASTE

COPY

GROUP/
UNGROUP

Once logged in to 
Pictavo, select Pages 
from the Design
drop-down to access 
the page design area.

Access previews, book sections and 
page assignments in one
information-packed screen.

LADDER

Return to the Dashboard anytime to 
view Project Status and Due Date 
Countdown.

HOME

View art libraries, search for elements 
and create a favorites album in the 
Art menu.

ART

Add copy to pages and select from 
more than 200 typefaces.

TEXT

Load and organize images in
unlimited folders and subfolders.

Adjust guides, rulers, page grid, 
page view and units of measure.

IMAGES

PAGE DESIGN SETTINGS

Click a button and portrait grids 
magically appear!

PORTRAITS

LINK

ZOOM

DRAG

MULTIPLE
SELECT

PAGE PREVIEW

REDO

UNDO

SAVE

INTERFACE TOOLS AND ICONS
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The Dashboard is a snapshot
of your project and a gateway
to helpful project management
tools. This includes a calendar 
where you can create and
assign events or tasks to
yourself and others. As Project 
Administrator (Admin), you 
have access to privileges like 
setting up users and deciding 
settings that other users do not.

DASHBOARD

Easily access Art Libraries, Photo
Management, text tools and portrait fl ow 

options from the page design area.

Pictavo’s contextual menus appear
only when an element is selected; 

only tools that apply to the
selection are available.

PAGE DESIGN

Pictavo’s contextual menus appear
only when an element is selected; 

only tools that apply to the
selection are available.
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WHAT CAN I DO IN THE LADDER?
• add page descriptions
• color code selections
• assign users
• track progress

PLAN AND VISUALIZE YOUR BOOK

PLAN VISUALIZE

7he fi rst step in any proMect is deciding how you·d like your fi nal product to look� 7aking time
to plan and visualize is an essential part of developing your yearbook.

1

Use the ladder to plan your project. Knowing how many
pages you’ll need to devote to each grade, activity 
or event is useful when deciding on the visual theme 
of your book. Seeing how your book naturally breaks 
into sections on a ladder can help drive art decisions 
for your staff.

This Inspiration Guide is broken into Art Collections.
(ach section is an overview³or fi rst impression³of 
the collection and how a fi nished book might look 
using the art from a specifi c &ollection� $s you page 
through, keep an eye out for layout ideas and be 
inspired by what you see.
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TEMPLATES

LIBRARY

ART

GET STARTED ON YOUR PAGES

FIND DRAG, DROP AND CUSTOMIZE

The design team behind Pictavo has created a library of templates all built on the same grid to make
designing pages easy. Use the templates as-is or as a starting point for your perfect layout.

2

Go to the Art icon, select Templates, choose Library 
and the entire Template Library will open

OR
Go to the Art icon, use the Art Collection name to 
search, select Templates and all templates from a 
specifi c collection will be shown�

Select a template—drag it directly from the Library 
and drop it on to your page.

Once a template is on the page, all elements are 
editable and removable. Customize the template to 
your needs.
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USING BACKGROUNDS

FIND DRAG, DROP AND CUSTOMIZE

Adding a background to a spread or swapping an existing template 
background is a great way to add variety and interest to your layouts.

3

Go to the Art icon, select Backgrounds, choose Library 
and the entire Backgrounds Library will open

OR
Go to the Art icon, use the Art Collection name to search,
select %ackgrounds and all %ackgrounds from a specifi c
collection will be shown.

Select a Background—drag it from the Library and drop 
it on to your page. If you’ve already placed a template 
on your page, swap backgrounds the same way.

If you are using a Colorable background, select the wand
in the effects palette and then choose a color.

This icon indicates a colorable piece of art

ART

BACKGROUNDS

LIBRARY
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CUSTOMIZE WITH SNIPPETS

FIND DRAG, DROP AND CUSTOMIZE

Snippets are mini templates designed with template customization in mind. Replace sections of a
template with a Snippet or build a page from scratch using Snippets and your own creativity!

4

Go to the Art icon, select Templates, select Snippets, 
choose Library and the entire Snippets Library will open

OR
Go to the Art icon, use the Art Collection name to 
search� select 6nippets and all 6nippets from a specifi c
collection will be shown.

Select a Snippet—drag it directly from the Library and 
drop it on to your page. Snippets may be used on 
their own or to modify a template on the page.

Once a Snippet is on the page, edit text, elements 
and colors to perfect your design.

1
Create layout or
place template

on the page

2
Remove

selection of 
layout

3
Drag, drop 

and customize 
Snippet

ART

SNIPPETS

LIBRARY
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ADD THE FINISHING TOUCH

FIND DRAG, DROP AND CUSTOMIZE

Sometimes a layout just doesn’t feel complete until you snazz it up a bit. 
Use Accents to complement your layout in just the right places.

5

Go to the Art icon, select Accents, choose Library and
the entire Accents Library will open

OR
Go to the Art icon, use the Art Collection name to 
search� select $ccents and all accents from a specifi c
collection will be shown.

Select an Accent—drag it from the Library and drop it 
on to your page. You can add Accents to any page, 
even a spread you’ve already placed a template on.

If you are using a Colorable Accent, select the wand 
in the effects palette and then choose a color.

This icon indicates a colorable piece of art

ART

ACCENTS

LIBRARY
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1-800-290-0036
ANSWERS@PICTAVO.COM

Find step-by-step instructions, tutorial videos and MORE in the Help area of Pictavo.
Click on a topic or use the search bar to fi nd what you’re looking for.

FAQ

IN ONE CONVENIENT PLACE
PICTAVO ANSWERS

IS THERE A VIDEO I CAN WATCH TO HELP ME GET STARTED?
Yes! There is an overview video located in the Help section of Pictavo. In the left hand column, you’ll 

see a list of the most frequently visited items in Help. The overview video lives there! Make sure you have 
about 20 minutes to spare and you may want to take notes. It’s longer than the other videos in the 

library, but packed with useful information about Pictavo!

I’VE RECRUITED PEOPLE TO HELP ME WITH THE YEARBOOK, HOW DO THEY GET INTO PICTAVO?
First you’ll need to add your volunteers as users, then you have the option of assigning them pages.

You can even create permissions-based groups to keep your team organized.

DOES MY PHOTOGRAPHER HAVE TO LOAD MY PORTRAITS?
Nope! Your portrait photographer will provide the CD to you and you can load the portraits to Pictavo using
the user-friendly portrait wizard tool. Your yearbook publisher or Pictavo Tech Support can also do it for you.

HOW DO I NAVIGATE THE ART LIBRARIES TO FIND WHAT I WANT?
It can be overwhelming trying to fi nd just-the-right piece of art in the industry’s largest art library.

Use the search bar to fi nd elements based on key word search or Art Collection name.

THE CONTEXTUAL (FLOATING) MENU IS COVERING AN ITEM I NEED TO SEE, CAN I FIX THAT?
If you’d like the contextual menu to stay in one spot, use the “dock” function. Near the top of the main 
menu window there will be an icon that looks like a square with an arrow pointing to the right. Clicking 
this will dock your menu to the right side of your screen. To un-dock, click the same icon and the menu 

will be back to appearing where you click.  




































































































































































































