Design Guide

P(:C"W@ 1Lke PoSStJ?LQL"‘L&S Everything you need to create a

great-looking yearbook!
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Design with Coordinating Templates and Snippets
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PLEASE NOTE: backgrounds and clip art are in the order that they appear in Pictavo.
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TEXT WRAP

* Wrap text fo complement the shape of images and art elements.
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NEGATIVE CHARACTER AND LINE SPACING

e Achieve sophisticated typography effects that will bring your layouts to the next level.
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an ravorires Colorable Art

CUSTOM COLOR BACKGROUNDS, CUSTOM COVER BACKGROUNDS & CLIP ART

 Select from a variety of grayscale art available for custom colorizing.

* Look for the color wheel next to the grayscale graphic to quickly find those available for colorizing.

* Drag and drop onto your page and choose any color from the entire Pictavo palette to achieve the look you want.
* Choose from more than 380 colors.

e LOOK FOR THIS SYMBOL, WHICH INDICATES THE ART ELEMENT CAN BE COLORIZED. DRAG AND DROP THE ART ELEMENT
ONTO YOUR PAGE AND CHOOSE ANY COLOR FROM THE PICTAVO COLOR PALETTE.
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Template: | e e — Template:
T1474T | weoim T1474T (modified)
T
Font: Font:
ITC Lubalin ITC Lubalin
Background:
B6032T_BW
Clip Art:
C5762N_BW
Template: P FTe) —am| lemplate:
T1474T (modified) | R T1474T (modified)
Font: Font:
LeHarve Sketch AR Populaire
Background: Clip Art:
B4909T_BW C2246N_BW
Clip Art: C2806N_BW
C6420N_BW a C2813N_BW
C7364N_BW —, "
C7349N_BW F
C7360N_BW L=

C7374N_BW




Fan Favorites Snippets & Search

SNIPPETS

* Professionally designed mini-templates featuring items like sidebars, infographics, headlines, scoreboards,
polls, quotes, table of contents and more.

* Simply drag and drop right onto your page.

* Use as-is or as a starting place and edit fo fit your needs.

EASILY CREATE A CLEAN, MODULAR PAGE DESIGN WITH MORE COORDINATING SNIPPETS
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IMPROVED SEARCH & FIND FEATURE FOR DESIGN ELEMENTS

e Search, find, filter and save favorite

design elements for quicker access. Ea@fﬂ_f._ ﬂ ® ﬂa@,ﬂ_ Jé ™ _l

* Type in what you're looking for and it b heisn L -
Pictavo will filter the results that fit L0 ,ﬂ:ﬁm : i BE AR
your description. .

e Search by item number (found
below each art element) or a
keyword/descriptor. Q

* Includes backgrounds, clip art,
templates, Snippets and fagged

candids.

* Flag favorite elements by clicking on ;
the star fo have them save into your Cavh
“Favorites” folder for quick access
on any page. Q ek




Ideas and Inspiration

EVERYONE NEEDS A LITTLE INSPIRATION NOW & THEN

We're constantly coming up with and gathering ideas to help make the yearbook process easier and your
yearbook even better. From design tips, theme ideas and layout suggestions to cool cover treatments, ad

promotions and book sale recommendations, you'll find great advice and inspiring ideas that will help you
create and sell a yearbook you can be proud of.
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Get yearbook tips and fricks, software-specific
pointers and browse topics that span an entire
yearbook season.
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INSPIRATION IS EVERYWHERE!

Great design is all around us. As you page
through a magazine, shop at your favorite
store or catch an occasional commercial, take

FEVELIOPYEN & =

THEME .
: a look at what catches your eye. From unique
T4 6 SIMIPLE STEIS color combinations to font choices, you can
1 gl pntp Ly b g take your design cues from the pros!

® PINTEREST

www.PINTEREST.COM/pictavo

Peruse pins of award-winning yearbooks and design industry leaders. Spark creativity by sharing pins with your
yearbook staff or creating your own boards!

)
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FACEBOOK a TWITTER

facebook.com/pictavo @pictavoyearbook



Pictavo Page Layout Tips

BLEEDS

* The yellow border around your pages in Pictavo is the bleed area. All color blocks and candids that are
infended to extend off the page (or bleed) should completely extend to the outer edge of the yellow
area. This will eliminate slivers of white at the edges of your pages when the pages are trimmed.

e Pictavo backgrounds (and any custom backgrounds that you import info the Backgrounds folder) will
automatically fill the bleed area completely.

Example of Correct Bleed (see {))
The candids and blue shape are properly extended to the outer edge of the yellow bleed area.
There will be no white area on the page edges, because the image is set to bleed correctly.

TWO-PAGE SPREADS

¢ Click on the Link tool (G) to link two pages together if you are designing two-page spreads in your book.
Two-page spreads allow you to place images and/or text across the center, or gutter, of your book.

e With a hard cover binding and two-page spreads, Smyth binding is recommended instead of a standard
hard cover binding. Standard hard cover bound books may lose up to 1/2" of the images and text that
are placed across the gutter.

Example of Two-Page Linked Spread (see @)
The images cross over the gutter of the book. If a standard hard cover binding is used, portions of
the students’ faces would be pulled into the binding and would not be visible to the reader.

SAFETY MARGINS

¢ The thin green margin lines around the edges of each page are safety margins. They are set 3/8" inside
the trim edge. Keep important images and text inside these guides to prevent them from being trimmed
off or lost in the gutter/binding.

e For items that are meant to extend off the page, it's acceptable to place them outside the safety margins
(see Bleeds above).

e For hard cover books that have text orimages that are less than 1/4” from the trim line on the spine side
of the book, Smyth binding is recommended to prevent them from being lost in the binding.

Example of Safety Margins (see (3))
The image in the lower right is kept within the safety margin and there is no risk of it being
trimmed off.

SPELL CHECK

* Ared, jagged line will automatically appear beneath any word not in the Pictavo dictionary.
¢ Right-click on the flagged word and a list of suggested alternatives will appear. You can also add the
flagged word to the Pictavo dictionary if it is, indeed, correct.

Example of Spell Check (see G)



Pictavo Page Layout Tips
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TEXT BOXES

* Be sure to delete unused text boxes to eliminate
placeholder text (e.g., “Double-click to enter text...”
or "Lorem ipsum”) that automatically appears in new
text boxes and text boxes in templates.

OVERFLOW TEXT

e If your text box is not large enough to fit all of your text
ared @ willappear on the bottom right of your text
box. Simply increase the size of your text box to allow
enough space for all text fo be shown.
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Help is always available via Pictavo, by phone or emaiil.

PICTAVO HELP

To get instant access to specific help topics and video tutorials, just click on the “Help” bufton at the top right
of the screen when logged into your Pictavo account.
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Here you'll find a list of topics that answer popular
guestions and teach you how to use Pictavo features
through step-by-step guides and videos.

For additional help, call our skilled tech support team at 1-800-594-2324
or email us at support@pictavo.com



Avutograph & Current Events Pages

AUTOGRAPH PAGES

An Autograph Page Set can be included in your yearbook (contact your yearbook provider for pricing). These
pages are NOT numbered or included in your total page count. Please indicate your choice and placement
option during your page submission process. NOTE: These autograph pages are prinfed on matte stock, which
makes them easy to write on!

Stock Set A (4-pages) Stock Set B (4-pages) Stock Set C (8-pages)
This autograph set is geared toward This autograph set is geared toward This autograph set is geared toward
elementary or middle school students. elementary school or middle school students. middle school or high school students.

CURRENT EVENTS: BACKGROUNDS AND CLIP ART

Make sure to include Current Events in your total page count since they are treated like any other pages in your
yearbook. Current Events Backgrounds and Clip Art will be available after February 15, 2017.

e [ 08 = & = )% : : .
b _Lﬂ“ fR - e I I m— e Select from a variety of smgle-pogg pre-desgned Cyrren’r
Events Backgrounds as well as individual stories as clip art.
——— = = -
I B = _- _ _— * Add as many Current Event Pages as you'd like by
U simply dragging and dropping the entire background or
individual clip art onto any page in your yearbook, just like
any other pre-designed background or clip art.

¢ Enjoy the flexibility of choosing placement and specific
Current Events appropriate for your school or
age level.

Examples shown are from 2016.



Pictavo Color Palette

This color palette represents how the colors in Pictavo will print on a 4 color press.
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94,106,113
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55,66,74

Black*
22,20,29

60,60,60

86,90,92

108,111,112

142,144,143

162,164,163

181,182,179

206,207,203

* The Black shown is “Rich Black™ and is used for all page elements that are not Text. Text Black will be 100% black, which is 0,0,0.
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255,255,255

190,190,190

154,155,156

139,141,142
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77,7983

51,43,42

103,92,83

118,106,98

130,120,111

139,129,120

152,143,134

165,157,149

221,211,175

209,201,157

179,153,93

161,131,70

130,100,55

108,77,35

101,71,34

88,69,40

81,43,27

74,4412

112,61,41

141,60,30

158,91,64

200,138,101

218,201,181

238,217,196

255,203,164

226,174,129

205,137,78

170,100,55

162,80,34

149,74,9

128,61,13

82,45,36

119,74,57

172,103,94

150,109,91

171,136,118

205,182,167

216,199,185

248,204,166

250,195,150

251,175,115

255,153,51

222,145,33

231,114,0

217,940

200,78,0

98,60,27

157,81,22

199,91,18

227,114,34

233,153,74

236,193,130

238,214,165

242,223,116

242,214,83

243,207,69

240,171,0

218,166,0

206,142,0

161,119,0

109,88,24

110,50,25

163,63,31

189,79,25

233,131,0

238,175,48

239,189,71

239,203,101

248,222,110

250,218,99

252,212,80

255,204,51

230,180,40

224,159,32

184,139,0

158,124,12

101,85,28

154,132,25

177,148,1

221,205,105

226,212,120

230,220,143

234,228,169

247,230,84

249,225,30

252,217,0

254,209,0

225,190,0

215,169,0

171,141,0

150,128,0

136,123,27

155,143,46

174,164,68

198,191,112

211,205,139

218,214,156

225,222,174

243,236,122

255,255,102

255,236,0

254,223,0

249,219,17

198,172,0

173,136,0

134,122,36

212,186,0

225,205,0

234,222,41

236,227,84

237,233,140

255,248,176

246,240,197

227,230,150

223,227,131

217,220,65

176,227,19

197,209,49

168,180,0

135,136,0

91,86,23

32,55,49

73,108,96

106,138,127

139,166,156

161,185,175

185,204,195

203,217,209

208,209,180

194,194,160

185,190,156

179,179,140

130,136,87

79,76,37

76,71,38

75,69,44

19,53,44

44,9479

87,133,117

124,162,149

157,188,176

183,206,196

209,223,214

203,207,179

169,176,137

144,152,107

111,119,40

110,120,50

110,118,69

103,108,30

78,86,43

35,66,58

23,94,84

13,119,110

123,187,178

153,204,195

181,218,210

201,227,220

204,219,174

199,210,138

123,160,91

105,190,40

115,150,49

105,146,58

85,118,48

67,81,37

33,67,50

29,92,66

32,108,73

112,164,137

154,220,198

145,186,163

170,201,182



This color palette represents how the colors in Pictavo will print on a 4 color press.

169,220,146

161,218,139

97,194,80

52,178,51

0,100,0

63,156,53

60,138,46

66,119,48

0,68,56

0,117,94

21,116,62

1,163,104

95,167,119

114,206,155

158,178,143

170,202,230

142,186,229

75,146,219

0,35,149

20,75,135

0,39,118

0,38,100

0,33,71

0,51,59

0,98,101

0,139,149

0,204,204

71,213,205

195,244,233

202,227,233

114,199,231

61,183,228

0,161,222

132,195,221

18,87,146

0,82,147

0,65,101

0,49,69

081,114

12,164,217

48,149,180

0,157,196

160,207,235

187,217,244

143,202,231

94,182,228

0,152,219

0,91,187

0,122,201

0,84,159

0,60,105

0,43,69

3,30,47

0,51,102

0,60,105

21,96,189

103,115,182

123,164,217

171,204,234

197,210,224

155,178,206

112,144,183

0,101,189

70,112,230

33,87,138

0,44,95

0,32,78

26,39,50

33,49,77

38,63,106

146,162,189

164,179,201

190,201,214

206,213,221

223,212,215

210,192,200

196,175,185

175,148,163

155,125,165

137,104,124

100,68,89

74,50,66

32,28,62

30,22,85

31,20,93

36,23,115

117,119,192

144,147,206

179,182,221

217,204,212

213,197,209

194,172,190

159,127,154

133,96,160

134,95,127

106,64,97

75,41,66

39,36,69

64,59,101

85,81,123

134,131,164

175,173,195

192,191,207

188,195,219

227,197,210

222,183,202

213,165,190

194,134,167

190,115,170

176,106,146

143,63,109

100,31,69

79,45,127

97,77.125

120,101,146

160,146,180

193,175,229

220,216,226

224,220,227

228,208,219

224,199,215

221,190,209

200,150,181

205,135,170

179,116,154

149,73,117

119,41,83

101,45,193

150,120,182

161,122,170

179,144,187

207,154,213

204,178,209

232,215,227

234,199,223

232,188,221

225,170,215

210,138,200

205,110,180

142,37,141

119,33,111

94,39,80

97,64,81

119,32,89

132,49,121

110,38,123

147,80,158

203,168,210

220,199,223

234,202,205

230,191,196

219,167,174

197,133,143

160,90,100

117,59,55

104,55,53

117,35,18

136,35,69

145,75

163,0,80

191,34,150

226,110,178

221,96,189

234,189,216

235,192,204

232,183,199

227,171,190

255,166,201

180,100,130

131,51,74

111,44,62

89,44,53

119,36,50

181,30,30

253,14,53

255,63,52

255,51,153

244,88,122

249,187,202

239,214,219

239,197,206

235,170,185

226,138,158

153,00

100,0,0

167,25,48

145,45,28

141,27,61

152,30,50

183,18,52

208,16,58

219,77,105

229,154,170

233,197,203
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Featured: "17-21" Stock Cover, (p.108), Custom Cover B7078C (p.116), Backgrounds (p.136), Clip Art (p.175-178)
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Ideas For A Fully Coordinated Book

Featured: "17-15" Stock Cover (p.107), Custom Cover B7088C (p.121), Backgrounds (p.125), Clip Art (p.164,175)
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Ideas For A Fully Coordinated Book

Featured: "17-27" Stock Cover (p.109), Custom Cover B7091C (p.120), Backgrounds (p.138-139), Clip Art (p.178-180)
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Ideas For A Fully Coordinated Book

Featured: Custom Cover B7081C (p.116), Backgrounds (p.138-139), Clip Art (p.178-180)

&

23



Featured: "17-13" Stock Cover (p.107), Custom Cover B7101C (p.123) Backgrounds (p.152-153), Clip Art (p.193-194)
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Featured: "17-24" Stock Cover (p.109), Custom Cover B7104C (p.122), Backgrounds (p.133), Clip Art (p.173-174)
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Ideas For A Fully Coordinated Book

Featured: "17-19" Stock Cover (p.108), Custom Cover B7077C (p.116), Backgrounds (p.124-125), Clip Art (p.165)
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Snippets Customizing

CREATING A COORDINATED BOOK

Using Snippets can enhance the overall look and design of your book by making it easy to unify elements into
a theme. Once you determine a theme, or have chosen one of the professionally designed ideas found in the
Pictavo Design Guide, you can easily create a fully coordinated book.
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Snippets Customizing
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VERSATILE. BOLD. EASY-TO-USE.

These sample spreads show how easy it is to use and customize Snippets o carry out the defining attributes of a
book’s theme. Go ahead. Give them a try!
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Snippets Customizing

SIMPLE WAYS TO CUSTOMIZE SNIPPETS

The great thing about Snippets, is that you can change them a little or a lot depending on the look you want.
Because each Snippet is a collection of individual elements grouped together, you can truly pick them apart
and customize them until you have the right look and feel.

TEXT

Use the placeholder
text for inspiration or
completely change
the wording to create
a whole new topic.

ORIENTATION

Rotate the entire
Snippet on the page
or rotate elements
within the Snippet.

LAYOUT

Cut individual
elements out or add
addifional elements
to the Snippet,
including images, clip
art, shapes and text.

PROPERTIES

Many of the elements
used to compose
each Snippet can be
customized individually
by editing their color,
shape and size.

ORIGINAL SNIPPET CUSTOMIZED SNIPPETS SAMPLES
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Snippets Coordinated Sets

NEW! Coordinated Snippet sets make it easier than ever to carry a specific theme throughout your entire book!
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Looking for something else? Design your OWN Snippets in Pictavo to use throughout your book! 29



Snippets Coordinated Sets

NEW! Coordinated Snippet sets make it easier than ever to carry a specific theme throughout your entire book!
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Snippets How to Edit Snippets

TO EDIT A SNIPPET, FOLLOW THESE THREE SIMPLE STEPS

Note: Snippets are a grouping of individual
elements. When a Snippet is selected, each
element will be highlighted with a pink box.

STEP ONE

The Snippets Menu is located in the Pictavo toolbar (next to
‘Templates’) and is accessible during page editing.

Click on the ‘Snippets’ icon to open a dropdown menu and
choose ‘All Snippets’.

To find a Snippet, either scroll through the options (sorted

numerically), type in a Snippet ID number, or search by category.

Example: S1208N
Example: Scoreboards

STEP TWO

To begin editing, click anywhere on the Snippet. This will select
the entire Snippet.

Click the ‘Edit’ menu in the toolbar and select ‘Ungroup’
(found near the end of the list).

Now you can make edits to your Snippet. Remember, you will
be able to make additional edits later if needed.

STEP THREE

Once you have finished editing, it's helpful to group the Snippet
back together so it can be easily moved around the page.

Drag your cursor across the Snippet, making sure all elements
are selected. With the entire Snippet selected, go back to the
‘Edit’ menu in the toolbar and select ‘Group’.

Use the copy and paste functions to place your Snippet on a
different page, or, save it in your custom Snippets folder. Simply

select the Snippet and click the ‘Save’ icon in the Snippets tab.
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Pictavo has hundreds of professionally designed templates ready for you to use! With the simplicity
of Pictavo's "drag and drop” feature, designing yearbook pages is a breeze. All elements are
editable so you can change image box sizes, fonts, colors, placement, etc. Use templates as a
starting point and customize them to fit your design needs.

Below are examples of original templates next to their modified version with images placed. With
minimal fine tuning, you can finish a great looking page design in minutes!

i eE |
- Wi\, YOURSELF
-

T1487T

T1506T



It's easy to quickly change the look of a template to match your theme by changing the design elements.

Start with the template you like:

Headina
Heodine

= '

T14951 Modify it to fit your theme:

Modify it fo fit your theme:

sailew 1 whin e

Nk 1w fowy L=

Start with the tfemplate you like:

115037 Modify it to fit your theme:
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CREATING A FULLY-COORDINATED BOOK

To find backgrounds and clip art that coordinate Take advantage of pre-designed Snippets and
with a stock cover, search by its Stock Cover femplates found on pages 26-105 to quickly create a
design number (i.e. 17-21). well-designed book. *Remember you can edif them

and adjust the colors to fit any theme.

Design 17-01 BLUE Design 17-05 PURPLE

SHAERAEE

BACK COVER

TITLE LINE 1

TITLE LIME 2
TITLE LINE 3

ALTA
QL

BACK COVER BACK COVER
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Stock Covers

Choose any of these stock covers in Pictavo and simply add your school name.

Design 17-12

BACK COVER BACK COVER

BACK COVER

BACK COVER

Design 17-15

Ry o ey
i PP ety
o i '
-
e .'i':
e i g
- ? . :
e
- Rl -
T Titkz Lise 1
R Tille kine 2
B
= ., Tillw Lins 3
™

BACK COVER

BACK COVER
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Stock Covers

Choose any of these stock covers in Pictavo and simply add your school name.

Design 17-18

.I. TITEE EANE 8
e TITLELINE ]

BACK COVER BACK COVER

Design 17-20

BACK COVER BACK COVER

Design 17-22

ot AL [ ASVIMTORE

TITE LEME 1
TiITE LINE T

BACK COVER BACK COVER
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Stock Covers

Choose any of these stock covers in Pictavo and simply add your school name.

Design 17-24

BACK COVER

BACK COVER BACK COVER

Design 17-27

BACK COVER BACK COVER
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OPTION 1

Yearbook Personalization Options 1-2

CHOOSE FROM 5 PERSONALIZATION OPTIONS FOR YOUR YEARBOOK COVER.

STUDENT NAME PRINTED ON COVER IN BLACK, BLUE, GREEN, RED, YELLOW OR WHITE INK (NOT A FOIL).

OPTION 2

* Specify name placement during export/submission
process (e.g., lower right, bottom middle, upper left)

¢ Name will appear on one line

* Available on books using soft saddle-stapled and soft
perfect bindings only

e Allow a 3.5" wide by 0.3" tall area for personalization

e Minimum quantity: 25 names

Submit your Microsoft® Excel® file in this format:

Personalization

Thomas Anderson
AnnaMarie McGee Rocks!
José Rodriguez-Perez
MAGGIE ROSS

All personalization data should be prepared in
Microsoft Excel and submitted via email, CD,
DVD or a flash drive ON or BEFORE your book
submission date.

Each field of data to be printed on the

books should be listed in one column. Type
information exactly as it should appear on the
book. See example above.

Ink Colors Available: . . . . D D

STUDENT PHOTO AND NAME PRINTED ON COVER IN BLACK, BLUE, GREEN, RED, YELLOW OR WHITE INK (NOT A FOIL).

* Specify photo and name placement (e.g., upper
right, top middle)

¢ Name will appear on two lines

e Available on books using soft saddle-stapled and soft
perfect bindings only

* Allow a 2.25" wide by 2.4" tall area for personalization

e Minimum quantity: 25 names

Each field of data to be printed on the books should be
listed in a separate column. Photo files must be included
on a CD, DVD or flash drive. Type information exactly as
it should appear on the book. See example af right.

PERSONALIZATION CHARACTERS

Submit your Microsoft® Excel® file in this format:

First Name | Last Name | Photo Image File Name
Kimberly Johnson 00527.JPG

Alexis Cunningham | 00607.JPG) ,
Alexis Cunningham | 00607.0PGJ
José Rodriguez 00428.JPG

Anna Marie | McGee 00329.0PG) .
Andrew McGee 00246.0PG J

MAGGIE ROSS 00426.JPG

Michael L. Madson 00402.JPG

All personalization data should be prepared
in Microsoft Excel and submitted via CD, DVD
or a flash drive along with photo files ON or
BEFORE your book submission date.

Photo image file names should be typed
exactly as shown with .JPG or .TIF extensions.
See example above.

Ink Colors Available: . . . . D D

Personalization options 1-4 will use the alphabet and special characters in the font shown below.
AaBbCcDdEeFfGgHhIiJjKkLIMmNNOoPpQqRrSsTtUuVvWwXxYyZz

0123456789!1&(),-./1$@"“ #
AAA (These three accents can go above any letter)



earoook rersonalizaiion Options 3-4

OPTION 3  STUDENT NAME IMPRINTED IN BLACK, GOLD, RED OR SILVER FOIL.

Submit your Microsoft® Excel® file in this format:

Personalization

Paige Anderson

DEB SMITH

CHARLOTTE ANDERSON
Annamarie McGee Rocks!

All personalization data should be prepared in
Microsoft Excel and submitted via email, CD,
DVD or a flash drive ON or BEFORE your book
submission date.

* Specify upper right or lower right Each field of data to be printed on the books

* Right justified should be listed in one column. Type information
* One line—29 character maximum (including spaces)  exactly as it should appear on the book. See

e Allow a 4.5” wide by 0.5" tall area for personalization, example above.

mir;e;eﬁgg Ilﬁ]oeve additional 0.25 away from the trim Eoil Colors Available: . 3 . ;
Available on all binding styles

* Minimum quantity: 25 names

OPTION 4  STUDENT NAME AND UP TO FOUR ICONS IMPRINTED IN BLACK, GOLD, RED OR SILVER FOIL.

Submit your Microsoft® Excel® file in this format:

Personalization lcon1 | lcon2 | lcon3 | Icon 4
Katelyn Ann Johnson 125 200 252 490

BRITANI WESCOTT 480 485
José Rodriguez-Perez | 485 245 120

List up to four personalization icons per student
in separate columns. See icons and available
characters on back.

All personalization data should be prepared in
Microsoft Excel and submitted via email, CD,
DVD or a flash drive ON or BEFORE your book
submission dafte.

e Specify upper right or lower right
e Right justified
* One line—29 character maximum (including spaces)  shoyld be listed in one column. Type information

* Allow a 4.5" wide by 1" tall area for personalization, exactly as it should appear on the book. See
will need to leave additional 0.25 away from the fim  example above.

line or wrap line . .
* Available on all binding styles Foil Colors Available: =

Each field of data to be printed on the books

* Minimum quantity: 25 names

ICON OPTIONS ON PAGE 112 ,

GENERAL PERSONALIZATION GUIDELINES

e Please do not include anything in the file that e |f a family wants the names and/or photos of two children
should not be printed on the book (such as on one book, indicate this by leaving a space above
homerooms, feachers’ names, efc.). and below the two names to go on the book. List the

first name, the second name below it, and then leave a

e A person's name should be on the list once for space before confinuing the list. When you print out the
every book he/she orders. If a child wants two hard copy of the names, please write "1 book™” next to
personalized books, that name would be on the any book that has names on two lines. In the Option 2
list two times. In the Option 2 example on page example on the opposite page, AnnaMarie and Andrew
110, Alexis is ordering two personalized books and would get one book with both of their names and photos

ofhers are ordering only one. on it—one above the other.

11
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OPTION 4 CONTINUED

ICON OPTIONS

%Y¢H4W¥?%¥%

195 200 210 235 247 248
¢ RG))
¥ # 3 &Rﬂ'ﬂ‘@ ﬂ}? ® T QD
290 293
&
S ?%
2
350 360

“.“Ej‘dﬁ% ““‘ f % @ﬁ

@%%%%%%%%%ﬁ

OPTION 5 ENGRAVED STUDENT NAME ON GOLD OR SILVER NAMEPLATE.

Submit your Microsoft® Excel® file in this format:

Personalization

Heather Johnson

AnnaMarie McGee Rocks!

Alexis Cunningham

José Rodriguez-Perez

All personalization data should be prepared in
Microsoft Excel and submitted via email, CD,
DVD or a flash drive ON or BEFORE your book
submission date.

¢ Actualssize 2.75" wide by 0.75" tall Each field of data to be printed on the name

* Attach your nameplate anywhere on the cover plate should be listed in one column. Type

* One line—22 character maximum information exactly as it should appear on the
(including spaces) book. See example above.

e Available on all binding styles
* Minimum quantity: 25 names

IF YOU HAVE ANY QUESTIONS ABOUT ORGANIZING YOUR EXCEL DOCUMENT AND PHOTO FILES TO ENSURE PROPER

PERSONALIZATION, PLEASE CALL CUSTOMER CARE AT 1-800-447-3274.



Creating your own custom cover may
incur additional costs. Please contact your

yearbook representative for more information.

You may use the custom cover backgrounds
on the following pages to design your custom
cover in Pictavo™.

1. Start with the custom cover background of
your choice.

2. Add your fitle (and spine text if applicable).
3. Add your own candids or clip art (optional).
4

. Submit by custom cover deadline.

Example:

Cover Background: B7052C_BW
Title Font: Shababa

Title & Clip Art Colors:

R: 255, G: 51, B: 153 (Pink)

R: 255, G: 255, B: 255 (White)
R: 176, G: 227,B: 19 (Green)
R: 12, G: 164, B: 217 (Blue)

R: 255, G: 153, B: 51 (Orange)
R: 255, G: 255, B: 102 (Yellow)
Clip Art:

C6429N_BW, C6431N_BW,
C6656N_BW, C6421N_BW,
C6429N_BW, C6408N_BW,
C6419N_BW, C6413N_BW,
C6420N_BW, C5945N_BW

‘ = Art with this symbol can be colorized with any color from the color palette. See page 3 for more information.

North
Central
Acao demy

Example:

Cover Background: B7080C_BW
Colorized with: R: 0, G: 35, B: 149
Title Font: Century Gothic

Title Color: R: 255, G: 255, B: 255
Clip Art: C5763N_BW

Colorized with: R: 255, G: 255, B: 255

Example:

Cover Background: B7054C_BW

Colorized with: R: 100, G: 0, B: 0

Title Font: Reckless and Aachen

Title Colors: R: 255, G: 255, B: 255
R:0,G:0,B:0

113
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B7065C B7064C B7063C_BW
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B7056C B7055C B7054C_BW

B7053C B7052C_BW B7051C

G = Art with this symbol can be colorized with any color from the color palette. See page 3 for more information.



Classic
(continued)

B7032C_BW B7030C_BW

B6950C_BW B6940C_BW

B6939C_BW B5976C

B4773C B3421C . B3417C

B2517C B2515C B2511C

Looking for something else? Upload your OWN art info Pictavo fo use on your cover!
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B7083C_BW

B7080C_BW

e

B7073C B7072C B7071C

e = Art with this symbol can be colorized with any color from the color palette. See page 3 for more information.



Designer
(continued)

B7067C B7066C B6980C_BW

B6962C B6956C

Inspirational

B6012C B5103C B7045C

Looking for something else? Upload your OWN art info Pictavo fo use on your cover!
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Inspirational
(continued)

B7043C B7042C
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'y 4
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B5995C B5991C B6937C

118 g = Art with this symbol can be colorized with any color from the color palette. See page 3 for more information.



B2561C B6987C_BW B6983C

B2533C

Prom_05

B7050C B7049C

Looking for something else? Upload your OWN art info Pictavo fo use on your cover! 119



Prom
(continued)

B7046C

Vibrant S

B7091C a B7090C B7089C

120 e = Art with this symbol can be colorized with any color from the color palette. See page 3 for more information.



Vibrant

(continued)
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Looking for something else? Upload your OWN art info Pictavo fo use on your cover!
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Vibrant

(continued)

B2757C B7117C

B7115C B7114C B7112C

T - LT

B7110C
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B7107C B7106C

B7105C B7104C ~ B7103C

e = Art with this symbol can be colorized with any color from the color palette. See page 3 for more information.



B7102C B7101C B7100C

B7008C B7004C B7003C

B7000C B6018C

B6016C_BW B5988C

B5116C B5110C B3449C

Looking for something else? Upload your OWN art info Pictavo fo use on your cover!
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Backgrounds About Me - Arcade

Americana

About Me

B6062S B6061S B5137S

-
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. T -
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g = Art with this symbol can be colorized with any color from the color palette. See page 3 for more information.



Arcade
continued
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B4843S B4842T

.

B4833T B4831S

Looking for something else? Upload your OWN art into Pictavo fo use in your book!

B7288T

B6071S

B6065T

B5247T

B4841T

T

B7287T

B6070S

B6064S

e
rEglrm s o F e
=

B5246S

B4837T

—a

B7286T

B6069S

B5251T

B4845T

B4836T

B4827T

#.

B6068S

B5250S

B4844S

B

B4834T

B4826T



Backgrounds Arsty - Assorted Colors

continued
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126 9 = Art with this symbol can be colorized with any color from the color palette. See page 3 for more information.
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Looking for something else? Upload your OWN art into Pictavo fo use in your book!
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Backgrounds Athletics

Athletics
continued

i S5 ERr -
B4859T B4856S B4855T B4854S B4850T

B4849T B4846T B3978T B3977S B3975S B3974S

B3973S B3972S B3971S

!!!!!!!!!!!!!!IIIII[ ||“|‘||““‘|“‘|‘I ‘il. b

<

B3966T B3965T B3081S

B3970S B3968S B3967T

B3079S B3078S

Bk

oy

11

B3077S B3076S B3075S B3074S B3073S B3072S

B10695 B10€8S B1067S B1065S

B1094S

B1077S

0 = Art with this symbol can be colorized with any color from the color palette. See page 3 for more information.



Backgrounds Athletics - Back to School

Athletics

(continued)
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Looking for something else? Upload your OWN art info Pictavo to use in your book!
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Backgrounds Back to School - Bricks

Back to School
continued
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g = Art with this symbol can be colorized with any color from the color palette. See page 3 for more information.



Backgrounds Bricks - Bursts & Swirls

Bricks
continued
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Looking for something else? Upload your OWN art into Pictavo o use in your book! 131



Bursts & Swirls
continued

B5184T B5183T B5182T

-

B5181S B5180S

- ™, N, F
-5 1 A

B51785 B48975 BA4896T ~ B4895S B4894T B34935
f # v ‘I‘

B3492S B3491S B3490S B34895 B3488S B3487T

- I} "!.h. i,
fh L
L._
F -
B3486T B3485T B2739S B2631Ta B2629T B2628T
d A
B2627S B2624S B1497S B1493S ' B1492S B1489S

Canvas
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132 G = Art with this symbol can be colorized with any color from the color palette. See page 3 for more information.



Canvas
(continued)
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Looking for something else? Upload your OWN art into Pictavo fo use in your book! 133



dackgrounas Checkmate Color - Color Spectrum

Checkmate Color,
(continued)

|
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Color Spectrum
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134 g = Art with this symbol can be colorized with any color from the color palette. See page 3 for more information.



Color Spectrum
continued
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Looking for something else? Upload your OWN art into Pictavo fo use in your book! 135



S Colorize - Daydreams

Colorize
(continued)
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PLEASE NOTE: black boxes have been added behind clip art that is white and/or transparent. The black boxes will not print.
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Just because the table of contents and divider pages have a job to do, doesn’'t mean they have to be boring!
Take a look at how these creative schools kept things interesting.
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The key to a successful yearbooks is including as many students as possible. Including special events and
day-in-the-life pages ensures thorough coverage.
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Yearbooks are designed to be looked at decades from now and nothing signifies the signs of the time more than

fashion, student interviews and quotes.
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Let's Face It. Student portraits have been around since yearbooks were invented but that doesn’t mean they
have to look like the same ol’ same ol'. Use these ideas to make yours fun!
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Sprinkle candids, student art, polls, Q&A’s and other student-focused items in with portrait pages fo make them

even more interesting to look at!
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Including all school tfeams and organizations in your yearbook is your top priority. Check out these inspiring
examples to incorporate one or many groups on your spreads.
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