
•	�Work in increments of 4 pages unless you are 
doing a Smyth Sewn book where you’ll need 
to work in increments of 16 pages. 

•	�Create a list of contents organized by sections 
(portraits, student life, sports, academics, etc.) 
to help determine your approximate number 
of pages. 

•	�Keep in mind your yearbook delivery date to 
determine what you can include and what 
you may need to put into a supplement. 

•	�Factor in proofing of pages and additional 
edits when creating your deadline(s). Consider 
adding an initial deadline for review and final 
deadline when edits are to be complete. 

•	�Use colors to code things like deadlines, 
assigned to,items completed/submitted, etc.
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